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PURPOSE:

1.1 The primary purpose of a job description is to identify the duties, essential functions and requirements
of the position.

DEFINITONS:

21 A job description is a document primarily used by employers as an advertisement for prospective
employees. It also can be used for determining performance reviews. A job description offers a definition
of what is expected of employees.

POLICY:

3.1 The laboratory appoints Qualified staff by education, training and experience to perform and monitor the
department activities. It should be a statement of what duties and responsibilities the employee is
expected to complete and a means for achieving them.

PROCEDURE:

4.1 Ajob description should be written concisely and with the primary purpose of informing.

4.2 Itis not so much a legal document, as it is a way to advise prospective and current employees of what
is expected in a specific job.

4.3  Write specifically, concretely, and as inclusively as possible.

4.4 A job description should include the position title, education, main duties, needed skills and, as well as
working knowledge and possible expertise.

4.5  Education/Training Requirement.

46 Experience Requirement.

MATERIAL AND EQUIPMENT:
5.1 Job Descriptions for all job categories in the Laboratory
RESPONSIBILITIES:

6.1 Director of Laboratory and Blood Bank
6.2  Hospital medical director

APPENDICES:

7.1 N/A
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8. REFERENCES:

8.1 MCH HR Policy and Procedure
8.2 MCH HR MANUAL

9. APPROVALS:

Name Title Signature Date
Prepared by: | pr, Talal Abdelgawwad Clinical Pathologist ) ) ) January 01, 2025
: o | WA | e
Reviewed by: | pr. Kawther M. Abdou ilnical Pattelagy January 05, 2025
Consultant
Reviewed bv: . Laboratory & Blood (on
Y. | Ms. Noora Melfi Alanizi Bank Director 6 January 07, 2025

¥ Lo

Reviewed by: | \r. Fahid AIDhafiri HR Director AP/ January 09, 2025

' L~
Reviewed by: | v, Abdulelah Ayed Al Mutairi | QM&PS Director ‘%. January 12, 2025
{

Reviewed by: | pr. Tamer Mohamed Naguib Medical Director/ 7¥ January 12, 2025

Approved by: | M. Fahad Hazam Alshammari |  Hospital Director January 15, 2025
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